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g‘má df©/Ad{Y H$s [anmoQ>© 

_________________Report for the year/period ending 
 

Ho$ÝÐr¶ {dÚmb¶ g§JR>Z 
KENDRIYA VIDYALAYA SANGATHAN 

(‘mZd g§gmYZ {dH$mg ‘§Ìmb¶) 
(Ministry of Human Resource Development) 

(ñHy$b {ejm Ed§ gmjaVm {d^mJ) 
(Deptt. of School Education & Literacy) 

ZB© {Xëbr /New Delhi - 110 016 

 
Ho$ÝXr¶ {dÚmb¶ g§JR>Z, O¡S> AmB© B© Q>r / Ho$ÝXr¶ {dÚmb¶ 
......................................................................................Ho$ {ejH$ H$‘©Mmar H$s dm{f©H$ H$m¶©{ZînmXZ ‘yë¶m§H$Z [anmoQ>© & 

 
Annual Performance Assessment Report of Teaching Staff of Kendriya Vidyalaya Sangathan, ZIET 

/Kendriya Vidyalaya………...……………......................................………………………………………………... 

^mJ - 1 / PART – 1 

 

d¡¶{º$H$ S>mQ>m/ PERSONAL DATA 

(H$m¶©mb¶ Ho$ àemg{ZH$ AZw^mJ Ûmam ^am OmE) 
(To be filled by the Administrative Section of the Office) 

1.  A{YH$mar H$m Zm‘ 
 
Name of the Officer 

2.  OÝ‘ H$s VmarI (VmarI/‘mh/df©) 

(eãXm| ‘|) 

Date of birth (DD/MM/YYYY) 

(in words) 

3. H$‘©Mmar H$moS> 

Employee Code 

4. loUr (gm‘mÝ¶/AÝ¶ {nN>‹S>m dJ© / AZw.Om{V / AZw.OZOm{V/{dH$bm§J) 

Category ( Gen/OBC/SC/ST/PH) 

5. e¡{jH$ Ah©VmE± 

Educational qualification 

6. Ho${dg§ ‘| godm àma§^ H$aZo H$s VmarI 

Date of entry in KVS 

7. dV©‘mZ nX na bJmVma {Z¶w{º$ H$s VmarI 

Date of continuous appointment in the present post. 

VmarI 

Date 

nX 

Post 

8. df© Ho$ Xm¡amZ Nw>Å>r, à{ejU BË¶m{X H$maU go AZwnpñW{V H$s Ad{Y 

Period of absence from duty on leave, training, etc. during the year 

9. g§~§{YV A{YH$mar Ho$ hñVmja {OgH$s [anmoQ>© H$s Om ahr h¡ & 

Signature of the Officer being reported 

10. H$m¶m©b¶ ghm¶H$ Ho$ hñVmja 
 Signature of the Office Assistant 
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[2] 
 
 
 

A{YH$mar H$m Zm‘ 
 ___________________________________Name of the Officer 

g‘má df©/Ad{Y H$s [anmoQ>© 
________________________Report for the year/period ending 

 
^mJ- 2 / PART - 2 

ñd… ‘yë¶m§H$Z/ SELF ASSESSMENT 

({Og A{YH$mar H$s [anmoQ>© {bIr Om ahr h¡ CgHo$ Ûmam ^ao OmZo Ho$ {bE) 
(To be filled in by the Officer reported upon ) 

(H¥$n¶m à{d{ï>¶m| H$mo ^aZo go nhbo AZwXoem| H$mo Ü¶mZ go n‹T> bo) 
(Please read carefully the instructions before filling the entries) 

 
1. H$m¶©/S>çy{Q>¶m| H$m g§{já {ddaU - Brief description of duties 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. H$m¶© Ho$ bú¶, CÔoí¶, Ü¶o¶ H$s 8 - 10 ‘X| (‘mÌm ¶m AÝ¶ ê$n ‘|) àmW{‘H$Vm H«$‘ Ho$ AZwgma ~VmE§ Omo AmnZo ñd¶§ AnZo 
{bE ¶m AmnHo$ {bE {ZYm©[aV {H$E JE hm| Am¡a haoH$ Ho$ gm‘Zo àË¶oH$ Ho$ bú¶ AnZo {d^mJ/AZw^mJ / Ho$.{d. Ho$ {bE dm{f©H$ 
H$m¶© ¶moOZm o) hoVw AnZr CnbpãY¶m| ~VmE§ & 
 
Briefly specify targets/objectives /goals (in quantitative or other terms) of work you set for yourself or 
that were set for you, 8 to 10 items of work; in the order of priority and your achievement against each 
target (example annual action plan for your Division/Section/K.V) 
 
H¥$n¶m ZmoQ> H$ao {H$ AmnHo$ ‘yë¶m§H$Z Ho$ {bE AnojmAm| Ho$ gå‘wI AmnH$s CnbpãY ‘hËdnyU© n¡am‘rQ>a hmoJr & AV… nam‘e© 
{X¶m OmVm h¡ {H$ Amn {ZåZ{b{IV q~XþAm| na OmZH$mar X| & 
 
Please note that your achievement against expectations will be vital parameter for appraisal. You are 
therefore, advised to respond, in unambiguous terms on the following. 
 

(1)AmnHo$ Ûmam gÌ Ho$ àma§^ ‘| {ZYm©[aV bú¶ AWm©V H$m¶© Am¡a CZHo$ à{V AnojmE§ & 
Targets committed by you at the commencement of the session vis-a-vis job description and 
expectations. 
 

Am¡a / and 

 
df© Ho$ A§V ‘| àmá bú¶/ Targets achieved at the year end. 

 
(2)  df© Ho$ Xm¡amZ {Z¶mo{OV à¶mgm| H$s VwbZm ‘| {H$E JE dmñV{dH$ à¶mg Am¡a àmá bú¶ 
The efforts made by you during the year in comparison to the efforts planned and milestones achieved. 
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[3] 
 
 
 

A{YH$mar H$m Zm‘ 
 ___________________________________Name of the Officer 

g‘má df©/Ad{Y H$s [anmoQ>© 
________________________Report for the year/period ending 

 

ñd‘yë¶§mH$Z hoVw joÌ 
Areas for self-appraisal 

dV©‘mZ gÌ Ho$ {bE bú¶/CÔoí¶ 
Target/Objectives/Goals for the 

current Session 

dV©‘mZ gÌ H$s CnbpãY¶m± 
Achievements for the 

current session 

 
¶moOZm(dm{f©H$ Ed§ nmR>)   

Planning (Annual & Lesson) : 
 

1.~maå~maVm Ed§ JwUdÎmm / Frequency& Quality 

 

2.nmR>çH«$‘ nyU©Vm / Syllabus completion 

  

 
(nR>Z-nmR>Z à{H«$¶m): / (Teaching-Learning 

Process(TLP): 

 
¶moOZm, ‘hÎmm, CnMmamË‘H$ Cnm¶, nmR>ç ghJm‘r 
gw{dYmAm| H$m Cn¶moJ BË¶m{X Ho$ nmbZ ‘| gË¶{Zð>m 
 
Sincerity in adhering to the planning, effectiveness 
Remedial measures, using of ICT etc. 
 

1.{dÚmb¶ AmYm[aV narjm ñVa na 

At school Based Examination 
 

2.~moS>© narjm ñVa na (nmg à{VeV Ed§ nrAmB©) 

At Board Examination (Pass % & PI) 
 

3.AÝ¶ H$moB© ’$moa‘/ At any other forum 

 

  

 
{dÚm{W©¶m| H$m H$m¶© {ZînmXZ ’$moa‘o{Q>d Ed§ g‘o{Q>d 
‘yë¶m§H$Z na {dÚm{W©¶m| H$s CnbpãY¶m± 
 
Student’s performance : Achievements of student 
at Formative & Summative Assessment. 
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[4] 
 
 
 

A{YH$mar H$m Zm‘ 
 ___________________________________Name of the Officer 

g‘má df©/Ad{Y H$s [anmoQ>© 
________________________Report for the year/period ending 

 
 

ñd‘yë¶§mH$Z hoVw joÌ 
Areas for self-appraisal 

dV©‘mZ gÌ Ho$ {bE bú¶/CÔoí¶ 
Target/Objectives/Goals for the 

current Session 

dV©‘mZ gÌ H$s CnbpãY¶m± 
Achievements for the 

current session 

‘yë¶§mH$Z: ’$moa‘o{Q>d Ed§ g‘o{Q>d ‘yë¶m§H$Z, àíZnÌ 
‘yë¶§mH$Z H$s JwUdÎmmEd§ ~maå~maVm {dÚm{W©¶m| H$m 
{díbofU, H$m¶© {ZînmXZ, {ZXmZ Ed§ CnMma BË¶m{X H$s 
ì¶dñWm 
 
Assessment: Conduct of Formative & Summative 
Assessment, Question Paper, Frequency & Quality 
of evaluation, analysis of 
pupil’s performance, diagnosis and remediation etc. 

  

{dÚm{W©¶m|, A{^^mdH$m|, {df¶ g{‘{V Ed§ àmMm¶m] BË¶m{X 
Ho$ g§~§Y ‘| [anmoQ>© H$aZm & ~maå~maVm JwUdÎmm Ed§ à^md 
 
Reporting to students, Parents, subject committee 

and Principal etc. Frequency, Quality and impact. 

  

Ho${d/³bñQ>a/joÌr¶/Ho${dg§ ñVa na Am¡a ³b~ 
J{V{d{Y¶m| H$m Am¶omOZ {d{eï> CnbpãY¶m± Ed§ ¶moJXmZ, 
¶{X H$moB© hmo & 
 
Organization of KV/Cluster/Regional/KVS level 
activities including 
 
Club Activities, Role, Contribution & special 

achievement, if any 

  

B§Q>a hmD$g ¶m B§Q>am hmD$g J{V{d{YAm| H$m Am¶moOZ, 
¶omJXmZ Ed§ gh¶moJ {d{eï> CnbpãY¶m± ¶{X H$moB© hm| & 
Intra & Inter House Activities : Role and Contribution 

and special achievement, if any 
  

g{‘{V¶m±: ¶moJXmZ Ed§ gh¶moJ Am¡a {d{eï> CnbpãY¶m± ¶{X 
H$moB© hm| & 
 
Committees: Role & Contribution & Special 

achievement, if any 

  

{H$gr AÝ¶ joÌ ‘| ¶moJXmZ & 
 
Any other area of contribution   
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[5] 
 
 
 

A{YH$mar H$m Zm‘ 
 ___________________________________Name of the Officer 

g‘má df©/Ad{Y H$s [anmoQ>© 
________________________Report for the year/period ending 

 
3. .(H$) H$¥n¶m H$mb‘ 2 ‘| ~VmE§ JE bú¶m| /CÔoí¶m| H$s àm[á ‘| ahr H${‘¶m| H$m g§jon ‘| C„oI H$a| & ¶{X bú¶m| H$s 

àm{á ‘| H$moB© ~mÜ¶H$m[aVmE§ ahr hmo Vmo do ^r ~VmE§ & 
3.(A)Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in 

item 2. Please specify constraints, if any, in achieving the targets. 
 
 
 
 
 
 
 
 
 
 
 

(I) H$¥n¶m CZ ‘Xm| H$m ^r C„oI H$a| {OZ‘| ‘hËdnyU© Am¡a CƒVa CnbpãY¶m± ahr h¡ Am¡a CZ‘| AnZo ¶moJXmZ H$m ^r C„oI H$a| 
& 
(B) Please also indicate items in which there have been significantly higher achievements and your 
contribution thereto. 

 
 
 
 
 
 
 
 
 
 
 
 
 

4. H¥$n¶m C„oI H$a| {H$ ³¶m nyd©dVu H¡$boÊS>a df© H$s AMb g§n{Îm dm{f©H$ {ddaUr {ZYm©[aV VmarI AWm©V H¡$boÊS>a df© go 
CÎmadVu df© H$s 31 OZdar VH$ O‘m H$am Xr JB© Wr & ¶{X Zht, Vmo {ddaU O‘m H$amZo H$s VmarI Xr OmE & 
Please state whether the annual return on immovable property for the preceding calendar year was 
filed within the prescribed date i.e 31st January of the year following the calendar year. If not, the 
date of filing the return should be given. 

 
 
 
 
 
 
 
 
 
 

  

ñWmZ / Place :…………………………… 

{XZm§H$ / Date: …………………………… 

A{YH$mar H$m Zm‘ Ed§ hñVmja 
Name and Signature of the officer 
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[6] 
 
 
 

A{YH$mar H$m Zm‘ 

 ___________________________________Name of the Officer 
g‘má df©/Ad{Y H$s [anmoQ>© 

________________________Report for the year/period ending 

 
^mJ - 3 / PART - 3 

 

[anmoqQ>ªJ àm{YH$mar Ûmam ZrMo {bIo àË¶oH$ {d{eï> ‘X Ho$ {bE g§»¶mË‘H$ J«oS> àXmZ {H$E OmZo h¡ Omo 1 - 10Ho$ n¡‘mZo na hmoZo Mm{hE 
& J«oS>1-2Am¡a 9 -10{dab hr {XE OmE§ Am¡a CZHo$ g§~§Y ‘| Ý¶m¶mo{MVVmnyU© H$b‘ Vñdra Xr OmZr Amdí¶H$ h¡ & (Jo«S>1 g~go H$‘ 
Am¡a J«oS>10 g~go CÀMV‘ loUr H$m CëboI H$aVm h¡ & 
Numerical grading is to be awarded for each of the attributes by the reporting authority which should be on a scale 
of 1 - 10 (Grade 1 - 2 and 9 - 10 are expected to be rare occurrences and hence need to be justified in the pen 
picture) (Grade 1 is the lowest and Grade 10 is the highest) 
 
(H$) H$m¶© {ZînmXZ H$m ‘yë¶m§H$Z ( Bg ^mJ H$m doQ>oO 40% hmoJm &) 
(A) ASSESSMENT OF WORK OUTPUT (weightage to this section will be  40%) 
 

H«$‘g§. 
Sl. 

No. 

{d{eï> ‘X 
Attributes 

[anmo{Q>©J àm{YH$mar 
H$m 

{ZYm©aU 
Assessing 
Reporting 
Authority 

[anmo{Q>©J àm{YH$mar 
Ho$ 

AmÚja 
Initial of 

Reporting 
Authority 

nwZ{d©bmoH$Z 
àm{YH$mar(^mJ-5 Ho$ 
n¡am 2 Ho$ g§X ©̂ ‘|) 

Reviewing 
Authority (Refer 
Para 2 of Part-5) 

nwZ{d©bmoH$Z 
àm{YH$mar 
Ho$ AmÚja 
Initial of 

Reviewing 
Authority 

1 2 3 4 5 6 

1. nyd© {Z¶mo{OV/Am~§{Q>V H$m¶© H$s 

n[anyU©Vm 

Accomplishment of planned 

work/ work allotted 

    

2. H$m¶© {ZînmXZ H$s H$mo{Q> 

Quality of work output 

    

3. {díbofUmË‘H$ ¶mo½¶Vm 

Analytical ability 

    

4. {d{eï>/AàË¶m{jV H$m¶© H$s 

n[anyU©Vm 

Accomplishment of 

exceptional work/ 

unforeseen task performed 

    

 H«$‘m§H$ (1+2+3+4) ÷4 Ho$ 

¶moJ H$m Am¡gV J«oS> 

Overall average Grading on 

'Work Output' (1+2+3+4)÷4 

    

 g‘J« Am¡gV J«oqS>J H$m 40% 

doQ>oO 

40% weightage of overall 

average grading 

    

 

 
P

R
O

FO
R

M
A
 

D 

 



[7] 
 
 
 

A{YH$mar H$m Zm‘ 

 ___________________________________Name of the Officer 
g‘má df©/Ad{Y H$s [anmoQ>© 

________________________Report for the year/period ending 
 
(I) ì¶{º$JV {d{eï>VmAm| H$m ‘yë¶m§H$Z (Bg ^mJ H$m doQ>oO 30% hmoJm) 
(B) ASSESSMENT OF PERSONAL ATTRIBUTES (weightage to this section will be 30%) 
 

H«$‘g§. 

Sl.No. 

{d{eï> ‘X 
Attributes 

[anmo{Q>©J 
àm{YH$mar Ûmam 

Jo«S> 
 

Grades by 
Reporting 
Authority 

 

[anmo{Q>©J 
àm{YH$mar Ho$ 

AmÚja 
 

Initial of 
Reporting 
Authority 

nwZ{d©bmoH$Z 
àm{YH$mar Ûmam 

J«oS> 
 

Revised 
Grades by 
Reviewing 
Authority 

nwZ{d©bmoH$Z 
àm{YH$marHo$ 
AmÚja 

 
Initial of 

Reviewing 
Authority 

1 2 3 4 5 6 

1. H$m¶© Ho$ à{V A{^d¥{V 
Attitude to work 

    

2. {Oå‘oXmar H$m ~moY 
Sense of responsibility 

    

3. AZwemgZ 
Maintenance of discipline 

    

4. g§àofU H$m¡eb/¶mo½¶Vm 
Communication  skills 

    

5. ZoV¥Ëd JwU 
Leadership qualities 

    

6. Q>r‘ ‘| Q>r‘ ^mdZm ‘| H$m¶© H$aZo H$sj‘Vm 
Capacity to work in a team with 
team spirit 

    

7. {ZY©m[aV g‘¶-gmaUr H$m AZwgaU H$aZoH$s 
j‘Vm 
Capacity to adhere to time schedule 

    

8. nañna g§~§Y 
Inter personal relations 

    

9. A{YH$mar ‘| à~§YH$s¶ H$m¡eb 
Managerial skills of the officer 

    

 H«$‘m§H$(1+2+3+4+5+6+7+8+9)÷9 
H$s g^r {d{eï> ‘Xm| H$m g‘J« ¶moJ H$m 
Am¡gV J«oS> 
Overall Average Grading on 
PersonalAttributes 
(1+2+3+4+5+6+7+8+9)÷9 

    

 g‘J« ¶moJ Ho$ Am¡gV J«oqS>J H$m 30%doQ>oO 
 30% weightage of overall average 
grading 
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[8] 
 
 
 

A{YH$mar H$m Zm‘ 

 ___________________________________Name of the Officer 
g‘má df©/Ad{Y H$s [anmoQ>© 

________________________Report for the year/period ending 
 
(J) àH$m¶m©Ë‘H$ gj‘Vm H$m ‘yë¶m§H$Z (Bg ^mJ H$m doQ>oO 30% hmoJm) 
(C) Assessment of functional competency (weightage to this section will be 30%) 
 

H«$‘g§. 

Sl.No. 

{d{eï> ‘X 
Attributes 

[anmo{Q>©J 
àm{YH$mar Ûma 

mJo«S> 
 

Grades by 
Reporting 
Authority 

[anmo{Q>©J 
àm{YH$mar Ho$ 

AmÚja 
 

Initial of 
Reporting 
Authority 

nwZ{d©bmoH$Z 
àm{YH$mar Ûmam 

J«oS> 
 

Grades by 
Reviewing 
Authority 

nwZ{d©bmoH$Z 
àm{YH$marHo$ 
AmÚja 

 
Initial of 

Reviewing 
Authority 

1 2 3 4 5 6 

1. AnZo H$m¶© joÌ Ho$ 

{Z¶‘m|/{d{Z¶‘m|/à{H$¶mAm| BË¶m{X H$m 

kmZ Am¡a CÝh| ghr 

ê$n ‘| bmJy H$aZo H$s ¶mo½¶Vm 
Knowledge of Rules/Regulations/ 

Procedures in the area of function 

and ability to apply them correctly. 

    

2. Zr{V~Õ ¶moOZm ~ZmZo H$s j‘Vm 
Strategic planning ability 

    

3. {ZU©¶ boZo H$s j‘Vm 
Decision making ability 

    

4. g‘Ýd¶ j‘Vm 
Coordination ability 

    

5. AYrZñW H$mo ào[aV H$aZo Ed§ H$m¶© Ho$ 

à{V A{^ê${M {dH${gV H$aZo H$s j‘Vm 

Ability to motivate and develop 

work culture among subordi- 

nates 

    

6. nhb e{º$ 
Initiative 

    

 Cn¶w©º$ g^r (1+2+3+4+5+6) ÷6 

‘Xm|H$s g‘J« Am¡gV J«oqS>J 

Overall Average Grading on 

Functional attributes 

(1+2+3+4+5+6)÷6 

    

 g‘J« Am¡gV J«oqS>J H$m 30% doQ>oO 

30% weightage of overall average 

grading 
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[9] 
 
 
 

                                                                                                                                                  A{YH$mar H$m Zm‘ 

 ___________________________________Name of the Officer 
g‘má df©/Ad{Y H$s [anmoQ>© 

________________________Report for the year/period ending 
 

^mJ- 4 / PART - 4 

[anmo{Q>©J A{YH$mar H$s gm‘mÝ¶ Aä¶w{º$¶m± 
GENERAL REMARKS OF THE REPORTING OFFICER 
 
(1) Am‘ OZVm Ho$ gmW g§~§Y(Ohm± H$ht bmJy hmo) 

Relations with the public (wherever applicable) 
(OZVm H$s A{YH$mar VH$ nhþ±M Am¡a CZH$s Amdí¶H$VmAm| Ho$ à{V g§doXZerbVm na {Q>ßnUr X|) 
(Please comment on the officer's accessibility to the public and responsiveness to their needs) 

 
 
 
 
 
 
(2) à{ejU/  Training 

(H$¥n¶m A{YH$mar Ho$ A{YH$ à^mdr ~ZmZo Ed§ CZH$s H$m¶© j‘VmAm| ‘| gwYma H$s Ñ{ï> go CZHo$ à{ejU Ho$ {bE {g’$m[aem| 
Ho$ g§~§Y ‘o§ {Q>ßnUr X| ) 
(Please give recommendations for training with a view to improving the effectiveness and 
capabilities of officer) 

 
 
 
 
 
 
 
(3) ñdmñÏ¶ / State of Health 

 
 
 
 
 
 
(4) gË¶{Zð>m/  Integrity 

(H$¥n¶m A{YH$mar H$s gË¶{Zð>m na {Q>ßnUr X|) 
(Please comment on the integrity of the officer) 

 
 
 
 
 
 
(5) ³¶m Amn ^mJ 2 ‘| ‘X 3(I) ‘| {H$E C„oI Ho$ AZwgma A{YH$mar Ûmam {H$E JE AgmYmaU AÀN>o H$m¶© go gh‘V h¡ ¶{X 

hm± Vmo Cgo g‘w{MV J«oS>(A{YH$V‘ EH$ ‘mH©$) X| & 
Do you agree with the exceptional good work done by the officer as indicated at item 3(B) in part 2. 
If yes please grade him/her appropriately with maximum one mark as (D) 
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[10] 
 
 
 

 
A{YH$mar H$m Zm‘ 

 ___________________________________Name of the Officer 
g‘má df©/Ad{Y H$s [anmoQ>© 

________________________Report for the year/period ending 

 
(6) [anmo{Q>ªJ A{YH$mar Ûmam g§~§{YV A{YH$mar H$s g‘J« {d{eï>VmAm| Ho$ AmYma na bJ^J 100 eãXm| ‘| {MÌU àñVwV {H$¶m 

OmE {Og‘| CZH$s nyU© gm‘Ï¶© Ed§ H$‘ gm‘Ï¶© Ho$ joÌm|, {d{eï> CnbpãY¶m|, ‘hËdnyU© Ag’$bVmAm| Ed§ Xþ~©b/H$‘Omoa 
dJm] Ho$ g§~§Y ‘| A{^d¥{V H$m ñnï> C„oI hmoZm Mm{hE & 
Pen Picture by Reporting Officer (in about in 100 words) on the overall qualities of the officer 
including area of strengths and lesser strength, extraordinary achievements, significant failures and 
attitude towards weaker sections. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(7) [anmoQ>© Ho$ ^mJ 3 Ho$ ( H$+I+J)+Am¡a ^mJ 4 Ho$ K ‘| {XE JE doQ>oO Ho$ AmYma na g‘J« g§»¶mË‘H$ J«oqS>J & 

Overall numerical grading on the basis of weightage given in Part - 3(A + B + C) + D of Part 4 of the 
report 

 
 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
  

ñWmZ / Place : 

{XZm§H$ / Date: 

A{YH$mar H$m Zm‘ Ed§ hñVmja 
Name and Signature of the officer 

Zm‘ gm’$ Ajam| ‘| 
Name in Block letters :________________________ 
 
nXZm‘ 
Designation :_______________________________ 
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[11] 
 
 
 

A{YH$mar H$m Zm‘ 

 ___________________________________Name of the Officer 
g‘má df©/Ad{Y H$s [anmoQ>© 

________________________Report for the year/period ending 
 

^mJ - 5 / PART - 5 

 
(1) nwZ{d©bmoH$Z A{YH$mar H$s Aä¶w{º$¶m± 

REMARKS OF THE REVIEWING OFFICER 
nwZ{d©bmoH$Z A{YH$mar Ho$ A{YZ H$s JB© godm H$s Ad{Y 
Length of service under the Reviewing Officer 

 
 
 
 
 
 
 
(2) ³¶m Amn [anmo{Q>©J A{YH$mar Ûmam ^mJ - 3 Am¡a ^mJ - 4 ‘| H$m¶© VWm {d{^Þ JwUm| Ho$ g§~§Y ‘| {H$¶o J¶o ‘yë¶m§H$Z go 

gh‘V h?¢ ³¶m Amn A{YH$mar H$s {d[eï> CnbpãY¶m|/‘hËdnyU© Ag’$bVmAm| Ho$ g§~§Y ‘| {H$¶o J¶o ‘yë¶m§H$Z go gh‘V h¡ 
( g§X^©: ^mJ - 4 ‘X - 5 )? ¶{X hm± H$¥n¶m Cgo (A{YH$V‘ EH$) J«oS> X| & 
(¶{X Amn [anmo{Q>©J A{YH$mar Ûmam {X¶o ‘X Ho$ {H$gr g§»¶mË‘H$ ‘yë¶m§H$Z go gh‘V Zhr§ h¡ Vmo H$¥n¶m AnZm ‘yë¶m§H$Z Bg 
^mJ ‘| {X¶o J¶o H$mb‘ ‘| {bIH$a AmÚja H$a|) 
Do you agree with the assessment made by the reporting officer with respect to the work output and 
the various attributes in Part-3 and Part-4? Do you agree with the assessment of reporting officer in 
respect of extraordinary achievements/ significant failures of the officer reported upon ? (Ref: Part 4 
item 5, if yes please grade him/her with maximum one mark as (D). 
 
(In case you do not agree with any of the numerical assessments of attributes please record your 
assessment in the column provided for you in that section and initial your entries). 

 
 
 
 
 
 
 
 
 
 
 
(3) ¶{X Amn àñVwV epãXH$ {MÌU ¶m AÝ¶ go gh‘V Z hmo Vmo H¥$n¶m BgHo$ H$maU ~Vm¶| & ³¶m H$moB© Eogr à{d{ï> h¢, {Og‘| 

Amn Hw$N> ~XbZm ¶m Omo‹S>Zm MmhVo h¢ ? 

 
In case of disagreement, including Pen-Picture please specify the reasons. Is there anything you wish 
to modify or add? 
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[12] 
 
 
 

A{YH$mar H$m Zm‘ 

 ___________________________________Name of the Officer 
g‘má df©/Ad{Y H$s [anmoQ>© 

________________________Report for the year/period ending 

 
 

(4) ³¶m Amn ^mJ 4 Ho$ “K” ‘| [anmo{Q>©J àm{YH$mar Ûmam {XE JE J«oS> go gh‘V h¡ Am¡a A{YH$V‘ EH$ ‘mH©$ g‘w{MV n«{d{ï> H$a|  
 

Do you agree with the grade given by reporting officer in "D" of Part 4, and indicate appropriately 
with maximum one mark as "D" 
 

 
 
 
 
 
 
(5) [anmoQ>© Ho$ ^mJ - 3(H$+I+J) + ^mJ 5(K) ‘| {XE JE doQ>oO Ho$ AmYma na Hw$b {‘bmH$a g§»¶mË‘H$ J«oS>& 

Overall numerical grading on the basis of weightage given in Part 3(A+B+C)+Part 5 (D) of the 
Report. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

ñWmZ / Place : 

{XZm§H$ / Date: 

nwZ{d©bmoH$Z A{YH$mar Ho$ hñVmja 
Name and Signature of the officer 

Zm‘ gm’$ Ajam| ‘| 
Name in Block letters :________________________ 
 
nXZm‘ 
Designation :_______________________________ 
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